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1. Obwee nosoxenue
1.1. Hactosimee noyokeHue pas3paboTaHo B COOTBETCTBHH ¢ DefepaibHBIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «O6 obpazosanun B Poccuiickoit dezepaitiny», yCTaBOM MBJIOV «Jletckuii can Ne 54
KOMOHHHPOBAHHOTO BHJA ¢ TATAPCKHM S3BIKOM BOCIMTAHUS H OOyuYCHHUS CoBeTcKoro paioHa r.
Kasanu (zaee - YupeskaeHHe) H periaMeHTHpyeT aesrenbHocts Oduiero cobpanus pabOTHHKOB
YupexaeHus.
1.2. O6mee cobpanue pabOTHHKOB ABIAETCA KOJUIETHATLHBIM OPraHOM yNpaB/ICHHA VYupexjenus.
1.3. Lensio pesrensHocTH OOumero coGpanus pabOTHMKOB YUPEKICHHA SBIACTCA obee
PYKOBOZCTBO YUpEKIEHHEM B COOTBETCTBMH C YUPEANTE/ILHBIMH, MPOTPAMMHBIMH JOKYMEHTAMH H
JIOKAIBHBIMH aKTaMH.
1.4.B csoelt nesrenshoctd O6mee cobpanue paGOTHHKOB YUPEKICHHS PYKOBOACTBYETCH
Korcrutyuneii Poccmiickoii ®enepaunn, Konsenuueit OOH o npasax peberka, theaepaibHbIM
3aKOHOJATEILCTBOM, 3aKoHomatenberBoM PecnyGiukn Taraperan B cdepe oOpasoBanns u
COLMATBHOI 3alIUTEL, ycTaBoM H HacTosmM Ilonoxkennem.
1.5. B cocras OGuero cobpanns pabOTHHKOB BXOIAT BCE COTPYIHHUKH, LIS KOTOPBIX Yypexenue
ABJISETCS OCHOBHBIM MECTOM paboThl.
1.6. O6mee cobpanne pabOTHHKOB YupexkAeHHs H30MpaeT lpejcenaresns U CEKpeTaps u3 CBOCro
COCTaBa CPOKOM Ha | roj1, KOTOpBIE BEINOMHAIOT CBOH 0043aHHOCTH Ha OOLIECTBEHHBIX Havanax.
1.7. Pemernus OO6mero coOpanusi paGOTHHKOB — YUpeXKICHHS, YTBEPK/ICHHBIC IPHKA30M
3aBeyIouIeH YupexieHHeM, SBAI0TCs 0043aTeNbHBIMH UL HCIIOTHCHHS.
1.8 O6mee cobpanue paGOTHHKOB pafoTaeT B TECHOM KOHTakTe C aIMHHHCTpAIHE,
KOJUIerHATbHBIMH OpraHaMH YIPaBleHUs Y UpeKIeHus.

2. 3apaun OOGmero cobpanus paboTHHKOB

2.1. 3anagamu OGuiero cobpanus paboTHHKOB YUPEKIACHHS ABIAIOTCS:

— pa3spaGaTBIBaeT, IPMHMMAET NPOEKT YCTABa B HOBOH PE/IAKIIMK, POEKT BHECCHHS H3MCHEHHIT 1
JONOJHEHHH B yCTaB YupexK/IeHHH,

— paspabarbiBaeT ¥ NPHHAMAET PaBHJIA BHYTPEHHETO TPYAOBOIO PACTIOPAIKA, HHBIE JIOKAILHLIC,
HOPMAaTHBHbIE aKThl, OTHOCAIIHECS KO BCeM PabOTHHKAM yUPEKICHUA

—  OmnpejeseT NepCneKTHBHbIE HANPaBICHHS B 001aCTH OXPaHbl TPY/A, NOKAPHOMH

6€30MacHOCTH, AHTHTEPPOPHCTHYECKOH 3aIMIIEHHOCTH, NPOTHBOACHCTBHA KOPPYIILHA,
cobnaroeHus CAaHUTAPHO-THIHEHHYSCKHX HOPM M NpaBHJl.

3. Komnerenuusi O6mero cobpanus paboTHHKOB

3.1. Onpesenser NepCHEKTHBHBIC HaNpapieHus (YHKUMOHHPOBAHMS, COBEPIICHCTBOBAHHA M
pa3BUTHA YUpeXIeHus, IPUHUMACT NPOrpaMMy pasBUTHA Y UpeXkKICHHS.

3.2. llpuanmaer pemieHHe O  HeoOXOAMMOCTH  3aK/IIOYEHHA ¢ aJIMHHUCTpALUeH
VypexaeHuss KOJUIEKTHBHOTO JOTOBOPA, BHOCHT H3MEHECHHS H JIOTIOTHEHHS.

3.3. 3aciymuBaeT 0TYET 3aBeAYIOLIeH O peaH3alHi KOIEKTHBHOTO JI0r0OBOpa.

3.4, [IpuHEMaeT NpaBusia BHYTPEHHEro TPYA0BOI0 pacnopsika Y YpexkIeHus.

3.5. [lpusuMaeT NOKadbHbE HOPMATHBHBIE aKThl  YUPEKICHHsA, KOHKPETH3HpYIOLHE H
AeTAIH3UPYIOIHE HOPMBI TPYAOBOIO 3aKoHOaTe beTBa Poccniickoii Menepaivu.

3.6. BHOCHT  DNpeUIOXKEHHMS  YupeauTeNtl0  YUpeKJCHMs [0  BONpOCaM  YJIyHIUCHHS
GyHKUMOHHPOBAHUS YUPEKICHNUS, COBEPIICHCTBOBAHMA TPYIOBLEIX OTHOLICHHH W YCIOBHH Tpyaa
paGOTHHKOB, B TOM 4YHCJE MO BONMPOCAM OXpaHbl W GE30MacHOCTH YCIO0BHH 00pa3oBarTesbHOro
npolecca H TPYIOBO# JEATENLHOCTH, OXPAHB! JKH3HH H 3710POBbS BOCIHTAHHHKOB 1 PaGOTHHKOB
YupexaeHus.

3.7. BHOCHT TPENIONKEHHS YUPECAUTSNIO O Pa3sBUTHH MaTepHAIbHO-TEXHHYECKOH Oashl
YupexeHus.
3.8. Co3zaér npu HeoOXOAMMOCTH BPEMEHHBIE H MOCTOSHHBIE KOMHCCHH JUIA PEIICHHS BONPOCOB,

OTHECEHHBIX HACTOSAIIMM TNOJOKEHHEM K KommereHumu OOwero cobpanus pabOTHHKOB
YypexieHus, H yCTaHABINBACT HX MOJHOMOYHS.



3.9. OcyluiecTB/sieT KOHTPOJb, 33 BBINOJIHCHHE pemenuii  obmero cobpanus pabOTHHKOB,
uudopmupyeT pabOTHHKOB Vupexjenuss 00 WX BBINOJIHCHHH, PCATH3yCT jaMevyaHus M
npe/UIoKe s PaCOTHUKOB Y UPEKCHHAS 11O COBEpLICHCTBOBAHHIO JICATEILHOCTH YupemIeHHsL.
3.10. 3acaymmBaer HHGOpMaLMIO sapejylomeli YupeKIeHueM, HHBIX OTBETCTBEHHBIX JHIl O
srmoHeHEnH pemennii O6uero codbpanus pabOTHHKOB.

3.11. OcymecTsisier OOLWIECTBEHHbIH KOHTPO/L 34 paboToii aIMHHUCTPALHH YupexaeHus Io
CO3NAHMIO HEOOXOMMMBIX YCHOBHI JUIs OXPAHBI M YKDEIUICHHA 3/10POBBA, OpraHM3alyi HTaHus
pabOTHHKOB YUPEkK/ICHHA, CO3AAHUIO fe30nacHbIX YCIOBHH Tpy/a.

3.12. OcymecTsisier OOLIECTBEHHBIH KOHTPOJIL 34 paboToH aIMHHHCTPALMH YypexeHus no
MATEpHATBHO- TEXHHYECKOMY O00CCreyeHHIO obpa3zoBaTe/bHON  JCATENLHOCTH, 0BopyA0oBaHHIO
[HOMEIICHHMIT B COOTBETCTBHH ¢ YCTAHOB/ICHHBIMH HOPMaMH H TpeCoBaHUAMM.

3.13. 3acnymmBaeT npejaceaarens OpakepaKHOH KOMHCCHH 1O BOTpPOCaM CO3/1aHHA
He0OXOIMMBIX YCJAOBHH U1 OPraHH3alHy IATAHKS B VupexaeHHs.

3.14. 3acaymmBaer OTYETHI O paboOTE 3aBEAYIOUIEro, APYIHX pabOTHHKOB Y YpEKICHHUSL.

3.15. PaccMmarpnBaeT WTOTOBBIC JOKYMEHTBI KOHTPOJIBHO-HA3O0PHBIX OpraHoB © pesyjbTaTax
KOHTPO/ILHO-HAN3OPHBIX MEPONPUSATHIi, MPOBOJUMBIX B OTHOLICHHH VupexieHns; 3aciyunBaeT
3aBenyIONIYI0 YUpeKICHHEM O Ppealu3aldH KOMILUIEKCa Mep [o MCTIOJIHEHHIO TpeboBaHMi
npeANECAHHIT, BBIJAHHBIX 110 pe3y/ibTaTaM KOHTPOJIbHO-HA/A30PHEIX MEPOTIPHATHH.

3.16. W3bupaer npeacraButeneii pabOTHAKOB YupeskaeHHs B KOMHCCHIO IO TPYAOBBIM CIIOPAM.
3.17. Vrsepxaaer  TpeboBanusi,  BbIABHHYTHIC paboTHHKAMH VupexaeHus — WM
NpeACTABHTENBHEIM OPraHOM pabOTHHKOB YypeskaeHus IIpH KOJUTIEKTHBHBIX TPYAOBBIX CIIOpaXx.
3.18. [lpummmvaer pemenue o0 OOBABICHUH 3a6acTOBKM (B cooTBeTCTBHM cO cTarséii 410
Tpyaosoro Kozekca Poceniickoi Degepanu).

3.19. Tlpum@maeT Mepbl [0 3alMTE YECTH, AOCTOMHCTBA M npo)ecCHOHANBHON penyTaui
paGoTHHKOB YUpEeXKICHHS, MO NPEAYNPENACHHIO NPOTHBONPABHOIO BMEIIATENbCTBA B HX
TPYAOBYIO AEATEAbHOCTD.

3.20. O6cyknaeT BONPOCH! COCTOAHMS TPYAOBOH JMCIHILTHHEL B VypeKaeHHH B MEPONPHATHS 110

¢ YKpeIUICHHIO, paccMaTpHBacT thakThl HapylweHUA TPYJAOBOH JIHCLIHIUIHHEI paboTHHKaMH
YupexneHus.

4. Oprasu3aunus IeATeJLHOCTH O6mero cobpanusi paboTHHKOB YUpeKICHUS

4.1. O6uee cobpanne pabOTHHKOB YUPEHKACHHA NPOBOANTCA O MEPE HEOOX0IMMOCTH, HO HE
pexe 2 pa3 B rofl.

4.2. Mpencenarens OGmero  cobparis pabOTHHKOB YupexJIeHus:

— oprasusyer gesrenbHocTh Obwero coOpaHus pabOTHHKOB;

— mHbopmupyeT wieHoB Obuiero cobpanus pabOTHHKOB O TMpPEACTOAIIEM 3aCE/IaHHH HE MCHES,
yenm 3a 10 pabounx AHEH 10 ero NpoBEACHHU,

— ompezeiseT NOBECTKY JIHA W OPraHM3yeT MPOBEICHUA 3aCCAaHM,

— KOHTPOJHPYET BHINOIHEHHE PeLICHHH O61ero cobpanus pabOTHHKOB Y YpeXKACHH;

4.3. Pemenne 0 MpoBejeHuH BHeodepeaHoro Odmero cobpauus palOTHHKOB YUPEKICHHA BIPABE
NPHHATH:

— 3aseyolmit YupexIeHHeM;

— npodCoO3HBIN KOMUTET Y UPEH/ICHHS;

—  MHMNMATHBHAA TPYNNA, COCTOSIIAS HE MEHee YeM M3 OHOH TPETH OT HHMCJACHHOTO cocTasa
pabGoTHHKOM Y4YpeKICHHS.

4.4. O6mee cobpanue paGOTHUKOB IPOBOMTCA BHE PabOUEro BPEMEHH.

4.5. O6mee cobpanue pabOTHAKOB CYHTACTCS NIPABOMOYHBIM, ECTIH HA HEM TPHCYTCTBYCT He MeHee
nonoBHHELl pabOTHHKOB JETCKOTO caa.

4.6. Pemenne OGmero cobpanus paGoTHUKOB YUPEKACHHS CUMTACTCA NPHHATHIM, CC/IH HA HEM

NPHCYTCTBYIOT TP YeTBEPTH WICHOB TPYAOBOTO KO/UICKTHBA M NPH HATHIHH fonee MONOBHHBI
roI0COB.

4.7. Opramsl, cossiBatomye OOmee cobpanue pabOTHUKOB ~ YUpekK/eHHs, COBMECTHO ¢
npenceaarenem OGuero cobpanus paGOTHAKOB YUPEKACHMSA ONPEALIAOT:



—  1aty, MecTo u Bpems nposejenns Obuiero cobpanus pabOTHHKOB;
—  BONPOCHI, BRIIOYEHHBIE B MoBecTKy AHs O0mero cobpanus pabOTHHKOB Y UpPEKIACHUA;
—  MOPANOK O3HAKOMIEHHS PabOTHHKOB C HH(pOPMAHEH (MaTepuasaMm) K MOBECTKE JHA.

5. Opranmsauus nposeaenust Odmero codpanus paboTHHKOB.

5.1. PerncTpanuio ysacTHukoB OGuiero cobparmus paboTHHKOB YupexieHus NPOBOANTCA ¢ NeNIbIO
HocToBepHOro yuéra yuactHukos OOuiero cobpanus pabOTHHKOB, MOACYETa HX OOLIEro 4Mena,
YCTaHOBJICHMS HAIMYHA KBOPYMA JUTS €10 NPOBEICHHS.

5.2. Peructpauuio yuactaukos O6mero cobpanns pabOTHHKOB VupeskzeHus NPOBOAXT CEKpeTaphb,
KOTOpBIH JoknameiBaeT OOmemy coOpaHuio PabOTHHKOB YUPEKICHHS O HHCICHHOM COCTABE
3aperMCTPUPOBAHHBIX YYACTHHKOB, HAIMYHH WIH OTCYTCTBHIO KBOPYMA.

5.3. Obuiee cobpanue paboOTHHKOB YUPEKIACHUS CUATACTCS MPABOMOHHBIM, €CAH B €O pabote
NPHHEMAIOT YYacTHe 2/3 OT CIMCOYHOrO KOJUIEKTHBA PADOTHHKOB MAJIOY.

5.4 . B masnayensoe Bpems npencenarens Obuero cobpanus pabOTHHKOB 00BABIAET €r0 HAYANO
¥ TIPEIOCTABISET CIIOBO CEKPETapio, NPOBOAMBIIEMY PErHCTPALMIO y4aCTHHKOB.

5.5. Ilo npemtoxkenuio npencenarens Obuee cobpauue paGoTHHKOB YupexaeHHs H3Oupaer
CUSTHYIO KOMHCCHIO B COCTaBe He MeHee 3 uesnosek. [Ipe/icenare/ib OTKPLIBACT H 3aKPBIBACT Obmiee
cobpanne pPaGOTHHKOB YUPEKICHHSA, NPEIOCTABAAET COBO HX YHACTHHKAM, obecnieunBaeT
cOOMONEHHE periamMenTa, KOHTPOJMpYeT OOCTAHOBKY, BBIHOCHT HA TIOJOCOBaHHE BONPOCHI
[OBECTKH [HS, YTBEPIKIECHHE TPOTOKOJOB CYETHOH KOMHCCHEH, MOMHCBIBACT MPOTOKOA O6mero
cobpanus pabOTHHKOB YUPEIKACHHUS.

5.6. TlpuHsaTHE pelleHHl 1O BONPOCAM MOBECTKH JHA M YTBEPIKACHHE JOKYMEHTORB Obmero
coOpanust pabOTHHKOB YUpEKICHHS OCYUICCTBISETCH TNYTEM OTKPHITOrO TONOCOBAHMSA  €ro
YYaCTHHKOB NPOCTEIM OOJIBIIHHCTBOM FOJIOCOB.

5.7.Tlo TpeGoBaHHIO HE MEHee OJHOH TpeTH YYaCTHHKOB O6mero cobpauus pabOTHAKOB
YupexIeHus no OT/Ae/bHbIM BOIPOCAM MOBECTKH /IHS, TIPOBOANTCS TAHHOE roJI0COBAHME, KOTOPOE
NpebABIAETCA B MHCHMEHHOM By/e opranuszaropam Obuiero codpanus pabOTHHKOB HE MEHEE, YEM
3a 5 aHel 10 Hayano paboThl.

5.8. BiojuleTens 11s TAiHOTO TOJOCOBAHMS COLAEPIKHUT CICAYIOIHE JaHHbIe: |

— I0JHOE HAUMEHOBaHHE Y UPEHKICHHUA;

— MecTo H jary nposeaenus Obmero codpanus pabOTHUKOB Y UPEKACHHSA;

— (OpMYIHPOBKY K@KIOrO BONPOCA, TNOCTABICHHOIO HA  TOJIOCOBAHME,  BRIPBKCHHOC
GOpMYIHPOBKAMH «3a», <IIPOTHBY H (BO3AEPHAICS.

IIpu noacuére roJOCOB MO MTOraM FOJIOCOBAHHSA, OCYLICCTB/SAEMOM NpPH NOMOLIH OronIeTeHEiH,
YUHTBIBAIOTCA M 3aCYMTHIBAIOTCS IOJIOCA 110 TEM BONPOCAM, MO KOTOPHIM TOJOCYIOIHM OTMEHCH
TOIBKO OJMH M3 BO3MOYKHBLIX BAPHAHTOB rosiocoanus. Eciu Glo/UieTeHb 3aM0/IHEH ¢ HAPYIICHHAMH
310r0 TpeGOBaHMsA, OH NPH3HAETCH HECHCTBHTEIBHBIM, M T0J0CA MO COACPKAUMMCA B HEM
BOIPOCAM HE YUMTHIBAIOTCA.

5.9.TTo WTOraM TrONOCOBAHHMS CYUETHAS KOMMCCHS COCTAB/SET MPOTOKOJ, MOANHCHIBaeMbIH ef
wieHaMH, OIO/IETEHH M MPOTOKOI ONeYaThIBAIOTCS M NPHOOINAIOTCS K MaTepHazam cobpaHus,
XPaHALMMHCS B Y YPEKACHHH.

5.10. Pemenus O6mero cobpanus pabOTHHKOB MHOBOJASTCA JO CBEJEHHS pabOTHHKOB
YVupekIeHus He [03/(Hee, YeM B TeYeHHe 5 AHel mocie npoie/mero 3acejanuns.

6. Orsercreennocts O6mero codbpanns paboTHHKOB YupeK1eHus

6.1. OObmee cobpanue pabOTHHKOB Y YPEKICHHS HECET OTBETCTBEHHOCTD:

— 3a cOB/IIONEHHE B MPOLECCE OCYIUIECTRICHNMS ACATEIHHOCTH 3aKOHONATENLCTBOM — Poccuickol
Qenepanuu;

— 33 COOTBETCTBHE INPHHATHIX PpelIeHHH NeHCTBYIOIEMY 3aKOHOIATE/NBCTBY M JIOKAIbHBIMH
HOPMATHBHBIMH aKTaMH YUpeKICHUA;

— 3a KayeCTBEHHOE ¥ CBOEBPEMEHHOE BBITOJIHEHHE IJIAHOB M PEIICHHH, HAPaBICHHbIX

— Ha COBEPLICHCTBOBAHUE JICATEILHOCTH Y YPEKIACHHS;

— 3@ KOMIIETEHTHOCTb NPHHHMACMBIX PELICHHA,

e



7. deaonpoussoacrso Obuwero cobpanus paboTuukos
7.1. 3acenanus O6mero cobpanus paotuukos Vupexaenus oopmisIOTCS IPOTOKOJIOM,
.2. [Iporokon O6mero cobpatus paGoTHuKOB Yupexnenns cocrapnsercs HE no3aHee 3 aueii
1ocIe ero 3asepuierns. B npotokone ykasssarores: ;
— Aata nposejienus Obmero cobpanus paboTHuKOB Yupexnenus;
— KOJHYCCTBEHHOE IPHCYTCTBHE PaGOTHHKOB Yupexaenns;
— HpHrIaWéHHEIE THia (aomxHOCTS);
— BONPOCHI NOBECTKH IIHS;
— X0 00Cy)neHHs BOIIPOCOB;
— TPCIIOKEHHS, peKOMEHZaUHH u JAMCYAHMA  WICHOB  paGOTHHKOR Yupexnaenns u
NPUIIAMEHHBIX JTHIL;
— KOJHYECTBO roNocoB, NomaHHbIX @3y, «IpOTHBY M «BO3AEPKAICE» TIO K&KIOMy Bonpocy,
TOCTABICHHOMY Ha rONOCOBaHHH;
— pelIeHHe.
7.3. Ilpotokosns NIOZINHCHIBAIOTCA NpesiceaTeleM | cekpetapem Obmero coGpanus paboTHHKOB
Yupexnenus.

7.7. Knara nporokoson O6uwero  cobpanus PabOTHHKOB  Vupexnems IPOHYMEPOBLIBaeTCH
NOCTPaHHYHO, UPOUIHYPOBBIBAaETCH,  CKpemmsercs [IOMMHCHIO  3aBenylomero u  mevarsio
Yupexnenus,

8. Zakmounrennunie NOJI0KeHH st

8.1. Cpok neiictpus [Monoxenus HEOIrpaHHYeH,

8.2. IMonoxenue TIO/UICKAT U3MEHEHHIO H J0ONOTHEHMIO MO0 YCMOTpeHHIo Yupesknenns, B cpssy ¢
BCTYIUICHHE B CHITY 3aK0Ha My APYTOr0 HOPMATHBHOIO, IPABOBOTO AKTA.

8.3. [Monoxenne moxer ObITh H3MeHeHo win AOMOIHEHO TONBKO NPHHATHEM HOBOG penaximu
HMonosxenus B nommon obbeMe nytem YTBEPKACHHSA HOBOTO.




